March 15,2010
To:

CS Faculty

From:

Denise Kelly



Senior Director of Research Programs

Re:

Summer Appointments 2010
We will begin processing summer appointments very soon.  If you have a grant/contract with funds budgeted for your summer salary, or if you expect support from the department, (i.e. New Faculty – Start-Up Funds), please complete item number 4 and/or 5 below.  EVERYONE must complete this form.  Please return to me no later than Monday, March 15,2010.
_____________________________________________________________                  ___       
NAME:_______________________________       Signature:________________________

1.__________ I will not be on campus this summer.

2.__________ I will be on campus but I am not interested in summer teaching.

3.__________ I have already forwarded my teaching request to Pat Troy.

4.  I have department commitment for one/two month(s) summer support: 


5.  I wish to have my summer salary charged in the following manner:

No. of Months
%
Account Title (or source of funds)
Account  #    
Dept/Contact (if not CS)  


NOTE:  All appointments over two months must:



a) be originally budgeted and approved for in the grant,

b) fill out the attached “SUMMER EXCEPTION FORM” so that we can receive prior written approval by the Department, College, and Vice Chancellor's office.

cc:
Dr. Robert Sloan-Interim Head
